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3ATTOBE I
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Ha ocnoBanue w44, ai.2 or SMCMA u BbB Bpb3Ka ¢ wi.4 or Hapen6ara 3a MuHamMaHuTe
H3HCKBAHHS 32 MPEK0BAa H HHPOPMALIHOHHA CHIYPHOCT

YTBbPAK/IABAM:

L.BbTPEIIHH ITPABIJIA 3A OBOPOT HA EJIEKTPOHHU IOKYMEHTH "
JOKYMEHTH HA XAPTUEH HOCUTEJI B OBLIIMHA BOPUHO;

2.KoHTpo. no cnasBaHe Ha NPHETHTE NPAaBH/IA ce Bb3/Iara Ha ceKperaps Ha oOIIHHA
bopuno;

Hacmonawama 3anoeed 0a ce céede 00 3HAHUEMO HA 3AUHMEPECOGAHUME NUNA 6 00U{UHA
bopuno 3a ceedenue u uznvianenue.

MYCTA®A KAPAAXME]
Kmem na obuwuna bepuno

H3zomeun,
Pymana Paoesa
Dunancos KOHmMpoabop
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BbTPEIIHU ITPABIJIA 3A OBOPOT
HA EJIEKTPOHHU JOKYMEHTU U
JOKYMEHTU HA XAPTHUEH
HOCHUTEJI B OBILIIMHA BOPUHO

[Ipoexm ,, Cv30asane na Modenu 3a oNmMuMaiinu aOMUHUCMpamuenu cmpykmypu Ha obugunume ", 3a
npedocmasane na besavimesona unancosa nomowy no Onepamusna npocpama ,, [obpo ynpasnenue ",
cvepunancupana om Eeponetickus cvios upes Esponeiickus coyuanen gono.
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Pazmen I
OBIIH MOJTIOKEHUSA

Ya.l. HacrosmmTe mpaBuiia ca W3rOTBEHH Bb3 OCHOBA HA M3HUCKBAHHSTA HA OGIIOTO M
CNCHHATHOTO 3aKOHOAAaTeNncTBO B Pemybnuka bbarapus u umar 3a uen ga ypeasrt
OpraHH3alHiTa H TEXHOJIOTHATA 33 OCBIIECTBABAHE Ha 000POTA HA TOKYMEHTH Ha XapTHEH H
elleKTpoHeH HocuTen B O61mna bopuno.

Hu.2. (1) HoxymeHTOOGOpOTA B OOIIHHATA, BXOASIIATA M M3XO1A1ATa HH}OPMAIIHT KBM H OT
JMPEKLAHTE/OTIETHTE Ce OCBUIECTBABA Upe3 AIMAHHCTPATUBHO-UH(OPMALIMOHHA CHCTEMA
/AUC/. AUC ocurypsBa moaubpkaHeTo M 06paboTKaTa HA JaHHHTE 3a obopota Ha
CJICKTPOHHH TOKYMEHTH H JOKYMEHTH Ha XapTHEH HOCHTE]l [P TpeJOCTaBSHETO Ha
AAMHHUCTPaTHBHH yCIIYTH, W3IBLIHCHHETO Ha aAMHHHCTPATHBHH TMPOUEAYPH, KaKTO H
paboTHUTE npornecH B 0OIIHHATA.

(2) JleitnocTra no perucrpauusita 8 AUC ce OCBILECTBABA OT YI'BJIHOMOILUEHH CITY/KHTEITH Ha
oOUIMHCKATa aIMHHHCTpaAlMs, a KOHTPOJ BBPXY NEHHOCTTa MM YIPAKHABA PECOPHHSAT
Q/IMHHHUCTPATHBEH PBKOBOIUTE].

Ya.3. HacrosmmuTe mpaBuia He BKTIOYBAT B MPeIMETa CH KiacudHIMpanaTa HHbOpMalHs,
MO CMHChIa Ha 3aKOHA 3a 3alMTa Ha KJIacHUIMpaHaTa HMH(OpPMALHS W TIPU30BKH,
CbOOLIEHUS M JPYTH ChIAeOHH JOKYMEHTH 1O JeNia, KOWTO Ce Nojy4yaBaT OT ONpENeIeHH
FOPHCTH B OOIHHATA.

U4, (1) lokymenTHTE, ¢ KOUTO 3a104Ba MPEJOCTABSIHETO HA aJIMHHMCTpaTHBHA yCIIyTa, ca
10 yTBBpZEeH 00pasel ¢ HOPMATHBEH 4KT, & AKO HAMA TAKbB — C aKT HA KMeTa HA OOIIMHATA .
Beekn oOpasen e nybumkyBan Ha MHTEpHET CTpaHMuaTa Ha oOmuMHaTa, Kakro H B
aIMHHACTpaTuBHHUA perucThp Ha UMCJIA, B pasnena 3a KOHKpeTHarta yciyra ChbriacHO 4.
61 az. 1, 1. 2 o1 3aKoHa 3a AZIMHHHCTpALHATA.

(2) [llpunaranurte JIOKYMEHTH, KOMTO HOPMATHBHO Ce M3MCKBAT 3a ompeneseHa
4/IMHHHCTPaTHBHA yCIyra/lpoueaypa, H He Morat ja Obaar chOpanu no ciykeben pexa ca
OIHUCaHHU B camuTe 0Opasuu no w4,

Y5, OTroBopHOCT 3a cnasBaHe Ha CPOKOBETC, MpEABHACHH B PE30IIIOIHHTE BBHPXY
BXOJUILINTE JIOKYMEHTH B OOIIIMHATA, HOCAT CHOTBETHHTE PHKOBOJMTENH H CITYKHTEIIN,

Yn.6. (1) JocrbnsT u npeocTaBsHeTo Ha oBIIecTBeHA uHdpopmanus B o0lMHATA CTaBa 1O
pela Ha 3aKoHA 3a JIOCTBN JI0 00IeCTBeHa MH(OPMAIHS W € paslucaH BbB BbTpemnu
npaBuJia 3a A0CTHII 10 00IIeCTBEHA HHpOPMALUS.

(2) Pexbr 3a pasriexmaHe Ha CHTHAaIMTE 3a KOPYILHS C€ OChIIECTBABA ChIJIACHO
Bbrpeiunnte npasuna 3a 6opda ¢ KopynuusTa u KOPYTILIHOHHHS PUCK

lIpoexm ,, Cv30asane na modenu sa onmumanrnu admunucmpamus cmpykmypu na obuwjunume”, 3a
npedocmassane Ha Ge3gvimesona gunancosa nomow no Onepamusna npoepama ,, [lobpo yapasienue”,
cupunancupana om Eeponetickus cvios upes Esponenckua coyuanen ghono,
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(3) XKanbu, curnanu 3a HepeIHOCTH, MOJIOH W JIp. 3aIMTBAHMS HA MPAXK/IAHH MOCTHIIBAT H CE
pasriekaar CbriuacHo BbhTpennuTe npasuia 3a aAMHHHCTPATHBHOTO 00cTykBaHe B OB1HHA
bopuno u Xaprara Ha kiueHTa.

(4) 3a npuemaHeTo, PErMCTPHPAHETO M H3IpPAIIAHETO HAa JOKYMeHTH upe3 CHcTema 3a
eIeKTpoHeH obmen Ha chobuenus (CEOC), ce npunarar Berpelnute npapuia 3a pabota B
CEOC B agiMHHHCTpanMATa HA OOLIMHATA.

Ya7. (1) Cayxurenure Ha oOmmHaTta BOAAT ciyxeOHa KOPECIIOHIEHIMS Camo M0
peructpupanu B AUC nokymenTH.

(2) Tlpenasanero Ha KopecHOH/CHIHS OT €HO CTPYKTYPHO 3BEHO KbM APYTO C€ OCHIIECTBABA
ype3 AUC.

Paznen 11

OCHOBHH U3UCKBAHMUSA MO OPITAHU3ALIMSI HA JOKYMEHTOOBOPOTA B
OBIIIMHA Bopuno

Yn.8. O01H U3HCKBAHMS.
(1) Bxonsimara perucrpaiius BKIIFOYBA:

1. npuemane Ha MOJIEKAIIATE HA PETHCTPAIINS JOKYMEHTH;

2. npoBepKa Ha TAXHATA KOMILIEKTHOCT M YHTAEMOCT;

3. perucrpupane B AMC Ha BCHUKM NONAJICHH [0 AIMHHHCTDALMATA JOKYMEHTH H
3alMCBaHe HA HEOOXOMMHUTE JaHHU (MH/ICKCH, BUIOBE JOKYMEHTH, KJIaCOBe);

4. 3anucBaHe Ha BXOJAIl HOMEP M JlaTd, a B OUpeleleHH CAyuYad U HWMEHaTa Ha
PBKOBOJMTEIIS, KOHTO CIIE/IBa /1a IOCTABH PE30JIIOIHS Ha JJOKYMEHTA;

S. pasmpejieieHHe Ha JIOKYMEHTHTE 10 KOMIETEHTHOCT, ChOOPa3HO TEMHTE, KOHTO
KacasiT H CbIIIacHO oTpaseHaTa uHbopmanus B AUC:

6. npenaBaHe Ha JIOKYMEHTHTE HAa ChOTBETHHTE PBKOBOJMTENH CE OCBHIICCTBABA upe3
ANC;

7. cmyxeOHaTa JOKYMEHTALHs OT paHoHHATA aAMHHHCTPAIHA CE NPEaBa eKeIHEBHO
upe3 AUC u ce onucBa B CrieNHaleH JHEBHUK, KOTATO IOKYMEHTHTE ca Ha XapTHEH
HOCHTEIT;

8. marepuanurte NONYYEHH M0 ENEKTPOHHATA NOMA CE PErHCTPHPAT BEAHAra U Ce
npe/iaBaT He3abaBHO /10 ChOTBETHHUS PHLKOBOIUTE.

9. Hcxanero 3a M3BbpIIBAaHE HA QIMMHUCTPATMBHA YCIyra ce 3asBsiBa B MHCMEHA WIH
yCTHa opMa JHYHO, Ype3 YITBIHOMOLIEH NPeICTABUTEN HA 3aHHTEPECOBAHOTO JIHIE,
MO CICKTPOHEH TBT /33 BBBEJCHHTE CIEKTPOHHH YCIYrH/, upe3 JIHIEH3HpaH
MOLICHCKH ONEpaTop HIIK MO APYr HA4WH, KOMTO aBa BB3MOMKHOCT 3a yCTaHOBSBaHE
Ha CaMOJTMYHOCTTA Ha 3asdBUTENs, KOraTo TOBa € HEOOXO0IUMO.

IIpoexm ,, Cvadasane na MOOeNU 30 ORMUMATHU GOMUHUCIPAMUBHU cmpykmypu na obugunume”, 3a
npedocmassie na be3avime30Ha unancosa nomowy no Onepamusna npoepama ., lobpo ynpaerenue "
cogpunancupana om Esponetickus cvios upes Esponetickus coyuanen hono.
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(2) llpu mocrenBaHe Ha 3asBlICHMs, MCKAHMSi M Jp. JOKYMEHTH, Ce CIIa3BaT CIEIHHTE
npaBuia:

1.

BXOJSILLATE TOKYMEHTH CJIC/IBA J1a ¢a HANKMCAHU YETINBO, HA KMPHJIMIA, KOTaTo ca Ha
YK €3UK, 3adb/DKHTENIHO CJe]Ba Ja ca ¢ NPeBOJ Ha 3aKjIeT NpeBojady, Ja HMa
NOCOYEHH MBIHHTE JIaHHW Ha MOJaTels, ToYeH ajapec, TeedoH, a MPH HATHYHH U e-
mail, daxc. BXoasmm JIOKYMEHTH BeIHO ¢ NPHIOKEHHATAa 3aIBIKHTEIHO Ce
Ckanupatr W ce BbBewzaT B AMC. Mikmodenns 3a ckaHupaHe ce MNpaBsT IpH
NPOCKTHH M JPYTH  LIHPOKO-GOpMATHH  JOKYMEHTH, [POIIHYPOBAHH H
[IPOHOMEPOBAaHH JOKYMEHTH, JOKYMEHTH Ha IayC M JIp., 3@ CKAHMPAHETO Ha KOWTO
HaJlHYHATa TeXHHKa He € ChBMecTHMa; JIOKYMEHTH Ha XapTHEH HOCHTEN, KOMTO He
NO3BOJIABAT KA4YECTBEHO CKAHHpaHe M Ce MOLABbPKAT B ChCTaBa Ha IPENHCKA, Ce
TIPH/IBHXKBAT (U3MYECKH MEXy CIY)KHTCIHUTEC 4pe3 [pe/ldBaHeTo MM MM upe3
Kypuepeka cinyx06a chobpasHo eTanute Ha 06paboTKa 110 ChOTBETHATA MPOLEAYPA.
NpH T0JaBaHe HA JIOKYMEHTH OT IOPH/IMYECKH JIHLIA H eIHOIHYHH TBHPrOBIH,
3aIbJUKHTENHO TpsiOBa aa € nocoueH EMK/BYJICTAT.

OpH 10/1aBaHE HA HCKaHWd Ype3 MBIHOMOIIHMK, Ce [pOBepsiBa HAIWYHETO Ha
MBJIHOMOLIHO, KaTO IMPH 3aABJEHHS 3a pa3lOPeUTENTHN CACIKH WITH JIMYHH TpaBa,
TpsOBa 1a € HOTAPHAITHO 3aBEPEHO WIIM aJJBOKATCKO ITBIHOMOIIHO, KATO ChOTBETHHSAT
aIBOKAT Ce JICTHTHMHPA NpeJl CIYKUTeJIs B PerHCTpaTypaTa ¢ aIBOKATCKa Kapra;

IpH NOJaBaHe Ha HMCKaHe, 10 KOeTo OOIIMHATa He € KOMIIETCHTHHsS OpraH M ce
YCTaHOBH, Y€ aOMHHUCTPATHMBHHMAT aKT clie/iBa jJa ObjJe H37aJeH OT JPyr Opras,
NpernucKara He3abaBHo Ce W3Mpalla Ha KOMIETEHTHHS OpraH, 3a KOeTo ce yBeAOMABa
NOJATENAT W 3aMHTepecoBaHuTe nuua. B perucrparypara npemuckara npukixousa ¢
H3IIPALaHeTO H MO KOMIICTEHTHOCT.

npu  ciayxeOHa WHHIMATHBA 3a M3JaBaHC HA ONpEIENeH JOKYMEHT W
aIMHHHCTPAaTHBEH AaKT, CBHOTBETHHAT PECOPEH pPBKOBOJIHTEN NPABH MHCMEHO
pasnopexiane /3aj1a4ya/, KOETO caM HJIH YIIBIHOMOIIEH OT HEro CIysKHTEN H3rOTBS,
PErHCTPHpa H HacouBa IO KomneteHTHOCT B AUC:

Mpean Ja ce BXOAHpA TOKYMEHTBLT, PETHCTPATOPBT CIyKeOHO MpoBepsBa Jald OT
CBUIHsA MOTPEOHTENl M BbB BPB3Ka ChC CBHLIOTO HCKAHE MMa Beue 3aBeleHa MPerucKa.
Ako uMma, ce orpasssa B AMC. karo HOBOTO HCKaHe ce CBbp3Ba C MPEIXOJIHHS
NOKyMeHT. Pasnpenens ce na ppKOBOAUTENS/CIYKUTENA, 0OpabOTHII TBPBOTO HCKAHE;
cayxutenure B Llentbpa 3a anmunuctparusan obcnyxksane (LIAO) ca urbxHM 1a
CBACHCTBAT HAa MOTPEOUTENMTE NPH MOJABAHE HA JOKYMEHTH uYpe3 OCHIypsBaHE Ha
o01wa uHdopmalus 1 yKazaHMs.

BLTPEIIHA KOPECTIOHICHIINSA — BCHUKH CIIY)KeOHH MMCMa, CTAHOBMING, JOKIAIHH HITH
APYrd BBTPENIHH JIOKYMEHTH BBTPE B AJMHHUCTPATHBHHUTE 3BEHA CE€ W3TOTBAT W
peructpupar sm4Ho. Hacousar ce no choTsetHHs ciuyxkuten upes AUC karo
NPHKAYEH /M CKaHWpaH (aiil OT CIykuTens, M3rOTBHN JOKYMEHTA. Burpernnu

Ilpoexm ,,Cvzdasane na modenu 3a onmumaniu aOMUHUCHIPAMUGHY cmpykmypu Ha obwunume”, 3a
npedocmassne Ha HGe3evIMeIONa Punancosa mnmm no Onepamuena npozpama Hobpo ynpasienue "
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MHCMa OT €/IHO aIMHHHMCTPAaTHBHO 3BE€HO 10 JIPYrO €€ MOIAMMCBAT H OT PECOPHHS
PBLKOBOJIMTEN MO ChILATA NMPOLEAYypa H €€ HACOYBAT KbM JIHIIETO MO KOMIIETEHTHOCT.
Cony®uTensT, crapTvpan BBLTPEIIHHS JOKYMEHT CIEIH 3a JBHKEHHETO MYy H
NPUKIIIOYBA 3ajlayaTa CJe/l U3IIbJIHEHHETO W B CPOK ¢ Oelexka Mo MpHKII0YBAHE H
kinacupane B AUC;

PEe3yJITaThT OT U3MBJIHEHHETO HA MCKAHHMATA 3a MPEJ0CTaBSHE HA JOKYMEHTH, KOITHs
OT NOKYMEHTH M CIPaBKH, ChC CHOTBETHOTO OCHOBAaHHME 3a TOBA, Ce M3Mpallar Jo
[IOHCKANIOTO JIHIE C MOJANKHC CaMO Ha JUIBKHOCTHOTO JIMIE, M3MBJIHUTEN IO
npenuckara. Mckanusta 3a npenoctaBsHe Ha JJOKyMeHTH ¢TaBa ¢ oTOens3Bane B AUC

OT KOIO W KaKBO € MOHMCKAHO, CPOK 3a MPEJCTABAHE, KAKTO H TPHK/IIOYBAHETO i B
AHNC ¢ benexka no U3NBIHEHUETO:,

10. cyxuren ot IlenTspa 3a agmMunucTpatusHo obcnyxsane (1TAO) He Moke /1a OTKaKe

la npHeme NOKYMEHTH [Opajii HEChOTBETCTBHE € HM3HCKBaHHATA. Toll  M3pHuHO
NpeaynpexaaBa I0/aBaliusg TH 3a MOC/IENHLIUTE OT HEH3NPABHHUTE JOKYMEHTH, 3a
CPOKa 3a TAXHOTO OTCTPaHsIBAaHE KAKTO M, Ye 10 HEOTCTPAHABAHE HA HETOYHOCTHTE T10
AIMHHHCTPATHBHATA IPEMHCKA HAMa Ja ObJe ochbllecTBsiBaHa mponeaypa. Otpasssa
ce B AVIC u 3anuchT ce NpHKIIIOYBA 10 HACTHIBAHE HA HOBH 0OCTOSTEIICTBA.

(3) O6uM npasua.

1.

8.

IpY NpHEMaHe Ha BXO/slIATa MOLIA CYKUTEIHTE OT PETHCTPATypara ¢a JUTbKHHU 1a
[pOBEpsABAT TOYHOCTTA HA ajpeca Ha J0CTaBKAaTa, CLCTOSHHUETO HA [IIMKOBETE;
KOMIIJIEKTHOCTTA Ha IOKYMEHTHTE, ChAbpXKallM ce B npartkara. [lpu 3aGenszana
HEpeHOCT cJie/1Ba He3abaBHO J1a ce ce3upa MPeKHs PbKOBOINTE;

HENPaBHIIHO a/IPECHPAHH J0CTABEHH NMPATKU CE BPBILAT HepasneyaTady Ha [101aTeds;
HepaslneyaTaHy ce Mpe/laBaT Ha MoJly4aTens MeMa, JJOKYMEHTH H MPATKH aJipecHpaHy
JHYHO 10 JIHLETO, KaTo MPH ChbMHEHHE 3a CHAbPIKAHMETO Ha MpaTKara, Chllara ce
IIPOBEPSIBA OT OXpaHaTa;

KOraro ajpechT Ha OTHPABHMTENS € IOCOYEH CaMO BbPXY IUIHKA H KOraTo MEKIY
Jlatata BbpXy KJIEHMOTO M JataTa Ha MoJy4aBaHe H 3aBeX/IaHEe B IeI0BOJCTBOTO HMa
CBLIECTBEHA pa3iHKa (HaJ ner pabOTHH JHHM), IUIMKOBETE Ce 3ama3BaT M CE IPUIIAraT
KBM OCHOBHHSA TOKYMEHT;

IIPH30BKH, MOKAaHH 3a JOOPOBOJHO M3MBIHEHHE, H3ITBJIHUTEIHM JIACTORE, MOKAHH 3a
NPUCHEIMHABAHE Ha B3UCKATE/IH, ChOOLIEHHS OT YacTHH H JbPKaBHH CbieOHH
H3ITBJIHATEIIH, CE IPHEMAT M [Ipe/laBaT He3abaBHOo 110 KOMIIETEHTHOCT.

HE MOJIEXKAT HAa PErHCTPAIMs EPHOAWYHH H3aHHsl, OKaHH, (AKTyPH, JTOKYMEHTH C
Oenexka “nmuno” u ap. ChinKTe ce Ipeaasar He3abaBHO MO Mpe/IHA3HAYCHHE,
AQHOHHUMHHM JIOKYMEHTH I10JUICIKAT HA PETUCTPALUs, HO He ce 00pa3yBa MPOM3BOJICTBO
NOTHAX;

BCHYKH OCTaHa/IM JOKYMEHTH ce peructpupar B AUC;

IIpoexm ., Cvzdasane na Mmoderu 3a onmumaniu AOMUHUCMPaMueHU CMPYKMypU na oouwunume ", 3q

npedocmassnne na bezsvamezona hunancosa noron

¢ no Onepamueana npo-paria LB vprcraresise
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9. B AUC ce peructpupar BCHUKH 3amoBemd., M3naBaHd oT Kmera Ha obmMHara ¢
ONpE/IC/IeHHs] PETHCTPALMOHEH MHJIEKC criopell BejloMcTBeHaTa HOMEHKIATypa KaTo
3a]bJDKMTEIHO ce OTpa3sBa MH(pOpPMALMS 3a JUIBKHOCTHHMTE IIHIA, HM3TOTBHIIM.
ChINIACYBAIIH 3aL0BEATA H YNPAKHABALIM KOHTPOJ MO H3MbiHeHHeTo. OTpassipa ce u
Aai M3/laJieHa 3amoBe/l OTMEHS MWIIH M3MeHs apyra/u 3amoBen/w. Kowtpon mno
H3MILITHEHUETO HA 3aMOBE/IMTE, Bb3JIOKEHH 3a U3NbJIHEHHe Ha 3aM.-kMeT u Cekperap
ce ynpaxHgBa IH4YHO OT Kwmerta. KoHTpon nmo wu3mbjJIHEHHETO Ha 3amoBeguTe,
BB3JI0JKEHH HA JIDYTH CITYXKHTEJIH, C€ OCBIIECTBABA OT PECOPHHS PHKOBOJHTEL.

PCABT 332 BpPHYBAHE HA BCsKA 3aMOBE/l CTaBa, KaTo NbpBo ce peructpupa B AUC u ce
Haco4yBa KbM OTTOBOPHHUTE CIIYKHTEIU MO H3NBIHEHHETO, KAKTO M 10 H3TOTBHIUS M
ChriacyBaius 3anoBenara. Ha 3amHTepecoBanuTe nMIla W3BBH OOIMMHA 3anoBeaTa Ce
BPbUBA C MUCMO, NIPHAPYKEHO ¢ 0OpaTHa pasnucka.

11. MpOTOKOJIM OT TIPOBENEHH 3acelaHMs. ChBEIIAHMS, KOHCYNITAllMHU, Or7NeaH M Jp.
MoJI0OHK JOKYMEHTH Ha KOMHCHHM, Ha3HAYEHH ChC 3amoBe] Ha KMeTa Ha obmuHara,
3a1bJDKMTEIIHO €€ TIPEJOCTABAT OT M3rOTBHIIHA TH CIYXHTED (MPOTOKOIYHK) B
perucTpaTypara 3a CKaHHpaHe U IPUKAyBaHe KbM ChbOTBETHATA 3aMloBe]l.
perucrpupane Ha noropopu B AMC ce W3BbpuIBA ¢ PErHCTPALHOHEH HHIEKC CIIOPE]
Benomcreenara HOMEHKNIaTypa M ce onucsatr B AMC, cbrimacHo Vkazanus no
3aBexaHeTo Ha gorosopute B AWC. Ex3emuisp oT BCekH I0OroBop, MpeaBHi
npeaMeTa My, ¢e Haco4Ba JI0 JHPEKIUs/OTAEN.

13. 3anoBen 3a KOMaHIUPOBKA Ce NOMBIBA B €JIHH ex3eMrisap. Cren KaTo € noanucana ot
Kmera nHa ob0mmuaTa u noaneuarauna, ce IIpejlaBa B JIeJIOBOACTBOTO. [locTasda ce u3x.
Ne u nara, onmcea ce noapo6HoO H ce peructpupa B AMC ¢ peructpannonen HHaekc
cnopen  Bemomcreenata HomeHknatypa. XapTHEH HOCHTE! He OCTaBa B
JIETOBOJCTBOTO.

Cnen nocraBeHa pe3ONIONHS HAa BXOISIIHTE JOKymMeHTH oT Kwmera nHa oOmmuHara,
CKCIEPT OT AHPEKIUs/OTAEN ,,AIIMHHHCTPATHBHO 00CTyXkBaHe.” Haco4Ba TOKYyMEHTa
B AUC KkbM OTrOBOpHMS MM OTrOBOPHHTE CIYXKHTENH M OTpassBa TeKcTa Ha
pesomonusita. Crell ToBa HeCKaHHPAHHUTE JOKYMEHTH Ce NMpelaBaT Ha JieJ0BOANTEIs
3a pasnpenensane 10 CbOTBETHHTE C/IYKUTEIH B ONPeIeIeHHTE 3a 1[e/iTa MecTa.

10

12

14

(4) Msxomsmwiata KOpeCTIOHJEHUMS 10 WHCTHTYLHH Ce NOAMMCBA oT Kmer mim
YI'BJIHOMOILEHO OT HETO JINIIE.

Yu1.9. (1) Texynia o6paborka.

1. B AUC ce ch3maBa, mouIbpka W akTyanusupa LEIHAT WH(pOpMaLHOHEH MacHB Ha
PErHCTPHUPAHUTE MPEMHCKH. 3roTBEeHMTE BBTPCLIHH., MEKIHHHH  CBBP3aHH
AOKYMEHTH 3ab/DKHTEIIHO C€ NPHKPENAT KaTo NpHKaveH (ail KbM ChOTBETHHS
BXOMAII HOMEp B aIMHHHCTPAaTHBHO-WH(pOpMalMOHHata cucTema. CnpaBka 3a

IIpoexm ,, Cvsdasane Ha Modenu sa onmumaiiu admunucmpamusHu cmpykmypu Ha obujunume ", 3a
npedocmassne Ha be3svimesOHa Qunancosa nomow no Onepamusna npocpava ,, {lobpo ynpaenenue ',

CBPUR AT A 0m ESponeiicrcise e s apes FEaponeiiccis Cottcinen fhond.
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JIBHIKCHHETO HA PErMCTPHPAHUTE JAOKYMEHTH M CPOKOBETE 3a HM3ITBJIHEHMETO MM Ce
M3BBPILBA 110 HEOOXOIMMOCT M CJIE/l Pa3NopeskIaHe Ha IPEKHs PHKOBOIMTE.

¢ AUC, ce norbpia nemuaT J0KyMeHTo000poT. CIyKUTEIMTe HAa pa3NTHYHU HHBA B
a/IMMHHCTPALIMATA, CBIVIACHO THXHATAa KOMMETEHTHOCT Ca 3aJb/DKEHH caMH Ja
M3BBPUIBAT JIOMBJIHKUTEJIHO PErHCTPUPAHE HAa MOPOACHUTE NPH H3NBLIHEHHETO HA
3aauiTe, HOBH 3a/la4d M JOKYMEHTH M0 MperucKaTa U OTYHTAT M3ITbIHEHHETO ChC
CBOTBETHUTE OCJICIKKH.

CITYKHTEJIAT, 00paboTHN JIOKYMEHTHTE MO T.2, TM HAaco4Ba KbM CJIe/IBallUs
n3nbIHATENs /W ypez AUC.

(2) Ilpenn m3BeknaHe Ha TOKYMEHTHTE Ce W3BBPILUBA CIICAHATA 3abIKHTENHA IPOBEPKA H

JEeHHOCTH:
1. namuue 1 ca Beuuku aTpubyTH 110 0GOPMAHE HA H3XOMAMIHSA IOKYMEHT;
2. HaMIE M ca HeOOXOXMMHTE NPUIIOKEHHS KbM OCHOBHHMS JTOKYMEHT;
(3) U3pexnane Ha NOKyMEHTHTE.

1. B ciydaii, ye He ca M3NBIHEHH HAKOM OT [OCOYEHHTE B al. 2 W3HCKBAHMI,
JOKYMEHTBT He ce npHeMa 3a 00paboTka B J1€/10BOJCTBOTO U Ce BPBILA 3a KOPHIHpaHe
HITH JI0ITbJIBAHE.

2. orpasspane B AUC u nocrapsiHe Ha MU3XOIALl HOMED M JaTa, KAaTo MPH HAIHYHE HA
BXOJAIl, HOMEp Ha HHHUIMHPALIUS JOKYMEHT, M3XOIALIMAT HOMEp Ce CBBp3Ba C
BXOISIIIHS;

3. BCHYKH M3XOJSIIM JOKYMEHTH, BE/IHO C IPHJIOKEHHATA ce ckannpat B AUC.

4. M3BeJEHHTE TOKYMEHTH Ce MOCTABSAT B [UIMKOBE, a/PECUPAT CE H CE CKCIIEeMPAT.

3. 1sIata u3X0Is11a KOPECTIOHICHIUS Ce OTTHCBA OT KYPHED, HITH 3aMeCTBalll CITYKHTEl,
M0 HOMepaTa Ha BCHYKM OOMKHOBEHH M NPENOPbYAHH CKCIICJAMPAHM MHCMa H TPATKH
3a ChbOTBETHATA JIaTa;

6. npu HEOOXOAMMOCT JOKYMEHTHT aa ObIE€ MOTy4eH 4pe3 MpernopbyaHa Ioiua HiH

KypUepcka ycnyra, ce IpaBH YTOYHEHHE 3a HeO0OXOJIMMOCTTa M CBOTBETHO CE
eKcreupa;

(4) Korato B noKymeHTa, B pe3osiOIMsTa HIM HOPMATHBHO HE € OMpEJIesieH CPOKBT 3a
U3ITBIIHEHHE, TPOU3THYALIMTE OT [JOKYMEHTa 3ajayd TpsabBa na ObAaT H3NBIHEHH B
CCIEM/IHEBEH CPOK.

(5) Koraro cpoksT € onpesenen B AHH ¥ He € (MKCHpaHa KpaifHAaTa 1aTa 3a W3IbIHEHHE,
CPOKBT C€ M3YHC/IABA B KAJICHIAPHH JIHH W 3ar04Ba Ja Te4ye OT MBbPBHS IEH Cjel JACHS, B
KOMTO JIOKyMEHTBHT € pesonupad. CpoKbT M3THYA B MOCIEIHHS MY J€H /BKIIOYHTENHO/. B
ClIydaW, Y€ CPOKBT M3THYa B HEMPUCHCTBEH JIEH, TO3H JcH He ce GpoM, a H3THYA B IILPBUSA
MPUCHCTBEH JIEH CJIE]] HETO.

lIpoexm ,, Cv3dasane na modenu 3a ONMUMATHU GOMUHUCMPAMUBHI cmpykmypu na obujunume ", 3a
npedocmassite na besgvmesona gunancosa nomow no Onepamusna npozpama .obpo ynpasnenue ",

cuehunancupana om Esponeiicius oo ypes Eaponelicxus conciern o,
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(6) JlokymMeHTBT ce HacOYBa KbM OTTOBAPSAIIMS 3@ M3IBIHEHHETO B JEHS HA pe30IMpaHeTo,
MM Hal-KbCHO 10 12.00 4. Ha criexBamms paGoTeH meH. IIpH MO-KbCHO npelaBaHe Ha
AIOKYMEHTA JI0 OTroBapsIlHs 3a H3IbIHEHHETO, TOBA ce OTOCIA3Ba B /IEJIOBOIHATA IIPOTpaMa
M Ce OMKCBA NPUYHHATA.

(7) Koraro c pesomouusta ca ONpele/ieHH HAKOIKO HW3MBIHUTETH IO 00BBp3aHa
KOMIICTCHTHOCT, ~BOJACHL OPraHM3aTOp M KOHTPOIMpAl] M3IIBIHCHHETO B CPOK €
MTbKHOCTHOTO JIMIE, TOCOYEHO Ha ITBPBO MACTO.

(8) OTroBopsT, ChrIacyBaH ¢ BCHYKH, OTIPEJICIIEHA B PE30IIOLMSATA CITYKHTEIH, CE€ MOANUCBA
OT KMeTa Ha O0IIMHATA.

Pasznen 111
OCHOBHH U3UCKBAHMUS 110 OPTAHU3ALIUSI HA APXUBUPAHE
Yn.10. 3anassane u apXMBHpaHe Ha JOKYMEHTHTE.
(1) le#inocTTa no 3ana3paxe Ha JOKyMEHTHTE B apXHB 00XBawIa;

1. mpuemane Ha ciy'KeOHH JOKYMEHTH 3a HAyYHO-TEXHHYECKA 00paboTka ¥ TEKyIIo
ChbXpaHEHHE;

2. cb3aaBaHe M MOUTbPYKAHE HA HOPMATHBHO ONpe/IeICHUs CIIPABOYeH amnapar;

3. HW3BBpLIBAHE HA CIPAaBKH M 3aBePSBaHE Ha KOMHA OT JOKYMEHTH CbXpaHSBaHH B
apxMBa Ha oOlIKHaTa;

4. yuyacTde B eKCHEpTH3a M0 LEHHOCTTA Ha JIOKYMEHTHTE H MIPEIABAHETO UM B IObpiKaBeH
apxuB.

(2) Konus o1 moxymenTHTe Ha OOIIMHATA CE 3aBEPSBAT CAMO aKO ca HAlpaBeHHU OT OPUTHHAJ
OT JUIbXKHOCTHO niuiie. EnemenTHTe Ha 3aBepkarta ca: HAaMMEHOBAaHHE HAa CTPYKTYpHATa 4YacT,
uMe U paMuIHs Ha cryxkuTens, “BspHO ¢ opuruHana”, 1ata u Meyar, KOHTO MO Bh3MOKHOCT
Ja He 3acdra TekcTa. Komust OT IOKyMEHTM 3a NpeicTaBsHe B Chla MJIM MPOKYpaTypara,
KOHMTO HE ca MpeICTaBeHH B OPHTHHAN B 00IMHATA, ce 3aBepsBart .,.BapHo ¢ npeacraBeHoTo B
obumHa [...] Konme™, HMe U pamMuIHs HA CIYKMTENs, 1aTa U [eYaT, KOUTO 1O Bh3MOKHOCT
Jla He 3acAra TeKCTa.

(3) llpukmouennte JOKYMEHTM W MPENHCKH Ce KOMIUIEKTOBAT M 3ama3BaT ChIIACHO
Homenknarypa Ha enata cbe cpoKoBe 3a ChXpaHEeHHE B OGIIHHATA.

(4) TexywoTo W apxMBHO 3ama3BaHE Ha ciayxebHara JIOKYMEHTAallUs C€ OCBIIECTBABA C
[IPUEMOTIpEIaBaTe/IHH  [IPOTOKOIM B APXMBHHTE MOMELIEHHS HA AJAMHHHCTPALUATA upe3
KJlaCHpaHe B CbOTBETCTBHE C HOMEHKJIATYpa Ha JjiesiaTa.

(5) 3amoBenu, OrOBOpPH, pelueHHS, PAa3pELIMTENHH, NPOTOKOIH H Ip. NoJ00HH, KOMTO ca
HOCHTENTH Ha coOCTBeHa, caMocTosTe/IHa HHPOPMAIUS, ce TOAPEKAAT 10 BH3XOIALI pen Ha
HOMEPHPAHETO UM 3a BCSAKA KaJIeHlapHa FOJIMHA ChC ChOTBETHUS HHJIEKC.

lipoexm ., Cvsdasane na modenu 3a onmumaiiu AOMUHUCMPAMUGHY CIMPYKMYPU Ha 0bwunume”, 3a
npedocmasane Ha besevimesona hunancoea nomow no Onepamusna npozpama ,, Hobpo ynpasnenue*,
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(6) CnyxebHata JOKyMeHTamMs M NPHKIIOYECHHTE Aena B OOIMHATA Ce ChbXpaHsABaT IO
AHUPCKLHH, OT/ICTIH H aIMHHHCTPATHBHH 3BeHA, ChIIacHO HoMenknaTypa Ha jenara.

(7) Tpu moaroToBKa Ha I0OKYMEHTHTE 3a peIaBaHe B apxHB J1a Ce Clia3BaT pa3nopexIaHusaTa
Ha 3aKOHa 3a HallHOHAIHHUs apxuBeH Gonx /3HAD/ u Hapenbara 3a pena 3a opranusupanero,
00paboTBaHeTO, eKCHepTH3aTa, CHXPAHABAHETO M W3NOJI3BAHETO Ha JOKYMEHTUTE B
YUPEKICHCKHTE apXUBH HA IbPKABHUTE H OOIIHHCKUTE HHCTHUTYIIHH.

Pazpen IV
HU3ITOJI3BAHE U ITA3BEHE HA INEYATHU

Y11, (1) IMevarnute B OGmmna bopuHO ce M3moa3BaT cbhXpaHsBat cnopes Hapenbara 3a
OOMeHa Ha I0KYMEHTH B aJIMHHHCTpAIMATA, BhTpemmnn npasuia 3a CbXpaHEHHE U Ma3eHe Ha
MeYaTUTE ¥ JIP. aKTYATHH ChOTHOCHMH HOPMATHBHH JIOKYMEHTH.

Paznen V
OCHOBHH U3UCKBAHUSA KBM COYIKUTEJIUTE

Y1.12. PHKOBOIMTEIHTE U CIYXKHTEIHTE ca JUTBKHH JIA 103HABAT | CIIA3BAT pasnope/0uTe Ha
Hactosumte Bbrpemnu npasuna, Hapen6ara 3a o6Mena na 1okymenTH B aIMHHHCTpAIIMATA,
3aKkoHa 3a HAUMOHATHHMS apXWUBeH (OHI M Jp. AKTYAIHH CHOTHOCHMH HOPMAaTHBHH
JIOKYMEHTH.

Ya.13. PrKoBonMTENHTE, KbM KOHTO Ca HACOUEHH MOUICKALINTE HA pe30JIHpaHe BXOISIIH
AOKYMEHTH, €a JUIbXKHH J1a T'H PE30JIHpaT B ICHs Ha NOJy4aBaHeTo MM. [Ipu TAXHO OTCHCTBHE
CBIIMTE CC PE30JMPAT OT 3aMECTBAIUSA TH CIHYKHUTEI, KOWTO 3aIbIDKHTEIHO JIOKIAABa Ha
PECOPHHS PEKOBOJIMTEN TIPH 3aBPBIUAHETO My 3a MOCTBIMIMTE IPENHCKH, JOKYMEHTH H ap.
BBIIPOCH MO KOMIIETEHTHOCT.

Y14, B pesomonusita ce onpenens H3bIAHATENNT, 331a4aTa, CPOKBT, JaraTa Ha KOSTO €
[IOCTABEHA U TOJIMC Ha CbOTBETHHS PBKOBO/IUTEI.

Ya.15. 3a mpaBHIHOTO NMpoTHYaHe Ha AeHHOCTTa 110 JOKYMEHTO0DOPOTa — €JEKTPOHEH H
XapTHEH, PbKOBOJIMTEIINTE HA CTPYKTYPHHM 3BEHA Ca [UTHKHHU:

1. na cnenst 3a cna3BaHeTo Ha HACTOALIMTE TIPABUIIA OT MOTYMHEHHTE HM JTHLA;

2. 1a pasmpesiiensT M KOHTPOJHPAT H3IBIHEHHETO Ha 3aJaqiTe NPOU3THYAIIH OT
PCTHCTPHPAHUTE IOKYMEHTH, KaTO OCHI'YPSIT CBOEBPEMEHHOTO UM OTYHTAHE:

3. B ciyyaii Ha OTCBCTBHSA /14 C€ ONPENEIIST 3aMeCTHHIIH 4pe3s perucrpupane B AVC;

4. 112 MONCHTYPAT B3aHMO3aMEHAEMOCT HA CITY)KHTEIIHTE, 32 YHATO JCHHOCT OTrOBapAT H
CJIEIAT 32 HOPMAJTHOTO NPOTHYAHE Ha AeHHOCTTA;

[Ipoexm ,, Cv3dasane Ha Modeau 3a onmumanin AOMUHUCMPamMuenu cmpykmypu Ha obuunume ", 3a
npedocmasane na bessvimesona gunancosa nomouy no Onepamucna npozpama .. obpo yvnpaanenue ",
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J1a M3HCKBAT OT CNY)KHTEJIUTE CH TIPH HANyCKaHe OT JUTHXHOCT Ja MPEIaBaT Mo OIUC ¢
[IPOTOKOJ HaMHpaularta ce B TAX ciayxkeOHa [IOKYMEHTAIlHs, [M€Y4aTH W 3aBeleH
HHBCHTap HA MPEKHs CH PHKOBOJHTEI MITH JAPYTO U3PHYHO MMOCOYEHO CIIYKEOHO JIULIE;
IIpH [TPe/IaBaHe Ha MPEIHCKUTE 3a TEKYLIO ChXPaHEHHE /1a POBEPABAT H KOHTPOIHPAT
LIeJIOCTTA HA JOKYMEHTALHATA;

TIPH OTCBHCTBHE HA CIIYKHTENs, Ha KOTOTO € BB3JIOKEHA 3a/a4ara 1nopaau 6onecT Him
OTIYCK 3a [10BeYC OT HeT pabOTHH [HH. NPEKHAT PHKOBOIUTEN MOKE 1a NPeHacO4H
HEOTIIOKHMTE 3a1a4U KBM JPYT CITYKHTEIL.

TPH PeOBHH T'OIUIIHH OTIIYCKH, IPEKHAT PHKOBOIMTEN CE ChOOPAa3siBa ChC CPOKOBETE
3a M3NBIHCHHE HA 33JIa4MTE, a CIYKUTENAT ClelBa Ja NPHKIIOYH BB3JIOKEHHTE MY
3a]1a4H, CBbP3aHH ChC CIA3BAHETO HA CPOKOBE, TIPEH H3JIU3AHE B OTIYCK.

Ya.16. 3a npaBunHO NpHeMaHe, PErMCTPUpAHE M JIBMKEHHE HA JOKYMEHTHTE BCHUKH
CIIY’KHMTENH Ca [UTHKHH:

1.

2,

3.

Nla MpHeMaT M Mpeaasar ciyxeOHaTa JOKYMEHTallHs caMo ciex perucrpanus 8 AUC,
T.e. JIa He paboTAT ¢ HeperucTpupanu B AUC JIOKyMEeHTH;

Ja BpBINAT He3a0aBHO B pETHCTpATypaTa MOrPENIHO HACOYeHa M He ONMHcaHa
ciyxeOHa JOKYMEHTaIHs;

Ja NPUKPENsIT KaTo MpUKayeH (ail KbM CbOTBETHHS HOMEP B aJMHHHCTPATHBHO-
uH(opmanronnata cucrema /AWC/ BCHYKM BXOAAIM, H3XOAANMH, BHTPEIIHH,
MEKIIMHHHA JOKYMEHTH BEJIHO C TIPHIIOKEHHSITA;

Aa CbrAacyBaT 3a/b/DKHTEIIHO € [OANMHC HAa FOPHUCKOHCYIIT/FOPUCT TPOEKTH 3a
HOPMAaTHBHHM aKTOBE, NOIOBOPH, 3allOBEAH M OTIFOBOPH HAa CHUIHAIH, Xalbu u
[IPe/UIOKEHHS.

la CBbCTaBAT M3XOMAINMTE JOKYMEHTH B TOJKOBA EK3eMILIspa KOJIKOTO ca
NONYyHaTeauTe TUIIOC €IWH 33 apXUBHUPAHE KbM CBOTBETHOTO 3BEHO, H3TOTBHIIO
OTroBOpA.

JAKJTFOYUTEJIHHU PA3IIOPEJBH

§1. Hactosmmre BeTpemnu npasuna ca pazpaGoTenH Ha OCHOBaHHe 9.2, an.l or Hapenbara
3a OOMEH Ha JIOKyMEHTH B aIMHHHCTPALIMATA.

§2. Hacrosimre BbTpelmHM mNpaBHIAa CE AKTyalM3MpaT NPH BCSKO HM3MEHEHHe Ha
HOpMATHBHATa ypenda, peryiupaiia aJIMHHHCTPAaTHBHATA JEHHOCT M €JEKTPOHHOTO
yIpaBJIEHHE B aIMHHHCTPAIIMATA.

§3. Hosomoctemumure ciyxutenute B O6mmHa BOopHHO ce 3ano3HaBaT ¢ HACTOSIIATE
[IpaBHJIa, KATO TOBA CE yJI0CTOBEPsBa C o/ANKMCcBaKe Ha Jlexiapaius 3a HHPOPMHEpPaHOCT.

lIpoexm ,, Cvz0asane Ha MOOenU 3a ONMUMANIU AOMUNUCIPAMUGHT empykmypu Ha obujunume ", 3a

npedocmassne na bessvimesona unancosa nomow no Onepamusna npozpama ,,JJobpo ynpaeienue ",

cvpunancupana om Esponeiickun cvios upes Esponeiickus coyuanen chouo.
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§4. Hacrosmure mpaBuia ca yTBbPACHU Che 3amoBeq Ha kMera Ha OOmmHa Ne67 ot 25
.03.2020r. u BIM3aT B CHMJIa OT jlaTaTa Ha YTBBbPKIABAHETO HM.

[Tpoexm ,, Cv30asane na modenu 3a ORMUMATHU AOMUHUCTPAIMUGHY CIPYKMYpU Ha obuunume”, 3a
npedocmassne na besgvimesona gunancosa nomow no Onepamusna npozpama ,,[loépo ynpasienue ",

cogunancupana om Eaponciicxts cnros upes Eaponeticntst Coyanen gond.



